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Please complete using block capitals and black ink.
It is important that you read the accompanying guidance notes as incorrect completion will delay the processing of your application.

Publication of applications on planning authority websites
Please note that the information provided on this application form and in supporting documents may be published on the 
Authority's website. If you require any further clarification, please contact the Authority's planning department.

Householder Application for Planning Permission for works or extension to a dwelling. 
Town and Country Planning Act 1990

1.  Applicant Name and Address

Title: First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

Company
(optional):

House
number:

House
name:

House
suffix:Unit:

2.  Agent Name and Address

Title:

House
name:

House
suffix:

House
number:Unit:

Company
(optional):

First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

3.  Description of Proposed Works

Please describe the proposed works:
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Has the work already started? NoYes

If Yes, please state when the work was started (DD/MM/YYYY): (date must be pre-application submission)

Has the work already been completed? NoYes

If Yes, please state when the work was completed (DD/MM/YYYY): (date must be pre-application submission)

3.  Description of Proposed Works (continued)

4.  Site Address Details 
Please provide the full postal address of the application site.

House
name:

House
suffix:

House
number:Unit:

Address 1:

Address 2:

Town:

Address 3:

County:

Postcode
(optional):

5.  Pedestrian and Vehicle Access, Roads and Rights of Way

Is a new or altered vehicle access 
proposed to or from the public highway? Yes No

Is a new or altered pedestrian access 
proposed to or from the public highway? Yes No

Do the proposals require any diversions, 
extinguishments and/or creation of public 
rights of way? Yes No

If Yes to any questions, please show details on your plans or 
drawings and state the reference number(s) of the plan(s)/
drawing(s):

6.  Pre-application Advice 
Has assistance or prior advice been sought from the local 
authority about this application? NoYes

If Yes, please complete the following information about the advice 
you were given. (This will help the authority to deal with this 
application more efficiently). 
Please tick if the full contact details are not 
known, and then complete as much possible:

Officer name:

Reference:

Date (DD MM YYYY): 
(must be pre-application submission)

Details of the pre-application advice received:

7.  Trees and Hedges 
Are there any trees or hedges on  your own 
property or on adjoining properties which 
are within falling distance of your boundary? Yes No

If Yes, please mark their position on a scaled
plan and state the reference number of any plans or drawings:

Will any trees or hedges need 
to be removed or pruned in 
order to carry out your proposal? NoYes

If Yes, please show on your plans which trees by giving them 
numbers e.g. T1, T2 etc, state the reference number of the plan(s)/
drawing(s) and indicate the scale.

8.  Parking 
Will the proposed works affect 
existing car parking arrangements? Yes No

If Yes, please describe:

9.  Authority Employee / Member 
With respect to the Authority, I am: 
(a)  a member of staff 
(b)  an elected member 
(c)  related to a member of staff 
(d)  related to an elected member

Yes No

If yes please provide details of the name, relationship and role

Do any of these
statements apply to you?
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10.  Materials 
If applicable, please state what materials are to be used externally.  Include type, colour and name for each material:

Existing
(where applicable)

Proposed N
ot

ap
pl

ic
ab

le

Don©t
Know

Walls

Roof

Windows

Doors

Boundary treatments 
(e.g. fences, walls)

Vehicle access and 
hard-standing

Lighting

Others
(please specify)

Are you supplying additional information on submitted plan(s)/drawing(s)/design and access statement? Yes No

If Yes, please state references for the plan(s)/drawing(s)/design and access statement:
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11.  Ownership Certificates
One Certificate A, B, C, or D, must be completed, together with the Agricultural Holdings Certificate with this application form 

CERTIFICATE OF OWNERSHIP  - CERTIFICATE A 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/The applicant certifies that on the day 21 days before the date of this application nobody except myself/ the applicant was the 
owner (owner is a person with a freehold interest or leasehold interest with at least 7 years left to run) of any part of the land or building to 
which the application relates.
Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

CERTIFICATE OF OWNERSHIP  - CERTIFICATE B 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/ The applicant certifies that I have/the applicant has given the requisite notice to everyone else (as listed below) who, on the day
21 days before the date of this application, was the owner (owner is a person with a freehold interest or leasehold interest with at least 7 years
left to run) of any part of the land or building to which this application relates.

Name of Owner Address Date Notice Served

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

CERTIFICATE OF OWNERSHIP  - CERTIFICATE C 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/ The applicant certifies that: 
· Neither Certificate A or B can be issued for this application 
·  All reasonable steps have been taken to find out the names and addresses of the other owners (owner is a person with a freehold 

interest or leasehold interest with at least 7 years left to run) of the land or building, or of a part of it , but I have/ the applicant has 
been unable to do so.

The steps taken were:

Name of Owner Address Date Notice Served

Notice of the application has been published in the following newspaper 
(circulating in the area where the land is situated):

On the following date (which must not be earlier 
than 21 days before the date of the application):

Or signed - Agent:Signed - Applicant: Date (DD/MM/YYYY):



$Date: 2009/04/08 08:20:44 $ $Revision: 1806 $

13.  Planning Application Requirements - Checklist 
Please read the following checklist to make sure you have sent all the information in support of your proposal.  Failure to submit all 
information required will result in your application being deemed invalid.  It will not be considered valid until all information required by 
the Local Planning Authority has been submitted. 

The original and 3 copies of other plans 
and drawings or information necessary to 
describe the subject of the application:

The original and 3 copies of a 
design and access statement where 
proposed works fall within one of 
the following designated areas: 
·  National Park 
·  Site of special scientific interest 
·  Conservation area 
·  Area of outstanding natural beauty 
·  World Heritage Site 
·  The Broads

The correct fee: 

The original and 3 copies of the 
completed, dated Ownership 
Certificate (A, B, C or D  - as applicable): 

The original and 3 copies of the 
completed, dated Article 7 Certificate 
(Agricultural Holdings):

The original  and 3 copies of a 
completed and dated application form:
The original and 3 copies of a plan which 
identifies the land to which the application 
relates drawn to an identified scale 
and showing the direction of North:

11.  Ownership Certificates (continued)
CERTIFICATE OF OWNERSHIP  - CERTIFICATE D 

Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 
I certify/ The applicant certifies that:
· Certificate A cannot be issued for this application 
· All reasonable steps have been taken to find out the names and addresses of everyone else who, on the day 21 days before the 

date of this application, was the owner (owner is a person with a freehold interest or leasehold interest with at least 7 years left to run)
of any part of the land to which this application relates, but I have/ the applicant has been unable to do so.

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY): 

The steps taken were:

On the following date (which must not be earlier 
than 21 days before the date of the application):

Notice of the application has been published in the following newspaper 
(circulating in the area where the land is situated):

12.  Planning Application Requirements - Checklist

AGRICULTURAL HOLDINGS CERTIFICATE 
Town and Country Planning (General Development Procedure)Order 1995 Certificate under Article 7 

Agricultural Land Declaration - You Must Complete Either A or B 

   (A) None of the land to which the application relates is, or is part of, an agricultural holding.

Name of Tenant Address Date Notice Served

Date (DD/MM/YYYY):Or signed - Agent:Signed - Applicant:

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

(B) I have/ The applicant has given the requisite notice to every person other than myself/ the applicant who, on the day 21 days 
before the date of this application, was a tenant of an agricultural holding on all or part of the land to which this application relates, 
as listed below:

12.  Agricultural Holdings
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15.  Applicant Contact Details

Telephone numbers

Country code: National number:
Extension
number:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address (optional):

16.  Agent Contact Details

Telephone numbers

Country code: National number:
Extension
number:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address (optional):

17.  Site Visit
Can the site be seen from a public road, public footpath, bridleway or other public land? NoYes

If the planning authority needs to make an appointment to carry 
out a site visit, whom should they contact? (Please select only one)

Other (if different from the 
agent/applicant©s details)

ApplicantAgent

If Other has been selected, please provide:
Contact name: Telephone number:

Email address:

14.  Declaration 
I/we hereby apply for planning permission/consent as described in this form and the accompanying plans/drawings and additional 
information.

Or signed - Agent:Signed - Applicant: Date (DD/MM/YYYY):

(date cannot be 
pre-application)
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Householder Application Validation Checklist 

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

National Requirements

Forms

� Completed application form (4 copies to be supplied (3 copies plus original) unless the application is submitted
electronically)

Plans 

� A plan which identifies the land to which the application relates in red drawn to a scale of either 1:1250 or 1:2500
with the direction of North clearly marked.  Any other adjoining land under the applicants control or ownership
should be outlined in blue (3 copies to be supplied unless the application is submitted electronically).

� Block plan/proposed layout plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries

� Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

� Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

� Existing and proposed site sections and finished floor and site levels (e.g. at a scale of 1:50 or 1:100)

� Roof plans (e.g. at a scale of 1:50 or 1:100)

Certificates

� The completed Ownership Certificate (A, B, C or D … as applicable) as required by Article 7 of the Town and
Country Planning (General Development Procedure) Order 1995

� Agricultural Holdings Certificate as required by Article 7 of the Town and Country Planning (General
Development Procedure) Order 1995

� In addition, where Ownership Certificates B, C or D have been completed, notice(s) as required by Article 6 of
the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in
accordance with this Article

Other Information

� The appropriate fee

� Design and access statement (only if the site is in a conservation area or an Area of Outstanding Natural Beauty)

Local Requirements

May include some or all of the following:

� Assessment for the treatment of foul sewage (Drainage Supplement Form Pa3)

� Flood risk assessment (check if the site falls within flood zones 2 or 3).  Visit: www.pipernetworking.co.uk

� Photographs/photomontages

� Parking and access arrangements

� Tree survey in accordance with BS5837/Arboricultural method statement

01-HA-VC 03/08

(continued overleaf)



Guidance

Further details of the local requirements listed above and when they apply is available in paper form by request or from
the Council•s website: www.southlakeland.gov.uk
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Guidance for Householder Applications

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

Flood Risk Assessment

What information should I supply in a Flood Risk Assessment?

The flood risk assessment should identify and assess the risks of all forms of flooding to and from the development and
demonstrate how these flood risks will be managed, taking climate change into account. For major developments in
Flood Zone 1, the FRA should identify opportunities to reduce the probability and consequences of flooding. The
assessment should contain a sequential testing statement, where the applicant advises whether the development can be
accommodated in other (sequentially preferable) zones of lower flood risk.

The FRA should be prepared by a developer in consultation with the Local Planning Authority. The FRA should form
part of an Environmental Statement when one is required by the Town and Country Planning (Environmental
Impact Assessment) (England and Wales) Regulations 1999 as amended.

Note - applications for development in areas at risk of flooding which do not include a satisfactory FRA will not be
treated as a valid planning application.

When is a Flood Risk Assessment required?

Planning applications for development proposals of 1 hectare or greater in Flood Zone 1 and all proposals for new
development located in Flood Zones 2 and 3 should be accompanied by a Flood Risk Assessment (FRA). Access to the
flood maps is available to help you check if your application site falls within a flood zone.

Further Guidance On Flooding 

General advice on flooding and on development and flood risk can be obtained from the environment agency
website.

A floods pre-application enquiry form can also be sent to the environment agency before submitting a planning
application for clarification.

Planning Policy Statement 25 :Development and Flood Risk (December 2006) provides comprehensive guidance in
relation to undertaking of flood risk assessments and the responsibilities for controlling development where it may be
directly affected by flooding or affect flooding elsewhere.

Foul Drainage Assessment

Mains Drainage

If the proposed development results in either any changes/replacement to the existing system the applicant should
contact the service provider (United Utilities) to confirm that the existing system is capable of dealing with any
additional load. Any relevant correspondence should be submitted with the planning application.

Non-Mains Drainage

If the proposed development involves either the provision of new non-mains drainage or use of existing non-mains
drainage (package treatment plants, septic tanks, cesspools) the applicant must complete form PA3 ( see attached
form). This will help the applicant to demonstrate that the development can be effectively served by a non-mains
drainage system without inadvertently affecting the environment, amenity or public health. If a new non-mains drainage
system is proposed its position & any associated soakaways must be shown within the application site on a
1:1250/1:2500 scale site location plan.

If connection to either of the above requires crossing land outside the applicant•s ownership, other than a public
highway, notice may need to be served on the owners of that land. You should contact a Planning Officer if you require
any clarification on whether you are required to serve notice on your neighbours.

(continued overleaf)
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Further Guidance

Further detailed information is available from the councils drainage team section of the website.

Photographs and Photomontages

These provide useful background information and are helpful to fully illustrate a proposal. Photomontages are
particularly useful to show how large developments can be satisfactorily integrated within the street scene or landscape. 

When are photographs required?

Photographs should be provided if the proposal involves the demolition of an existing building or development affecting
a conservation area or a listed building.

Parking and Access Arrangements

All planning applications must include details of existing and proposed parking provision and access arrangements. These
details must be provided on a layout plan at a scale of not less than 1:500.

Tree Surveys

What is a Tree Survey?

A Tree Survey is expected to include the following information:- 

€ a schedule of the trees that are currently present on a development site detailing species, trunk diameters, branch
spread in metres, tree heights in metres, tree condition, tree defects, Root Protection Areas (the minimum area
that should be left undisturbed around each tree that is to be retained)

€ An accurately detailed and scaled Tree Constraints Plan showing tree positions, actual branch spread, Root
Protection Areas, current and ultimate tree heights with shadow patterns to identify unreasonable obstruction of
sunlight or daylight

€ Photographs of the trees

€ Pre-development Tree Works Schedule

€ Tree Protection Measures scheme to include a Tree Protection Plan showing trees to be retained, trees to be
removed, precise location and specification of physical barriers/fences, ground protection measures

Other issues that may need to be addressed in the Tree Survey are the effects of retained and planted trees on future
occupiers that may lead to  short and longer term pressure for excessive pruning work or tree removal, in particular:-

€ Future shading and obstruction of sunlight

€ Adequate space for trees to mature and avoid dominating of buildings or gardens

€ Potential effects of leaf fall, honeydew, flowers etc.

A Tree Survey should be prepared by a suitably qualified and experienced Arboriculturist.

When is a Tree Survey required?

Where there are trees within the application site, or on land adjacent to it that could influence or be affected by the
development (including street trees), information will be required from the applicant on which trees are to be retained
and on the means of protecting these trees during construction works. This information should be prepared by a
suitably qualified and experienced Arboriculturist.

(continued overleaf)
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How should the Tree Survey be used?

The information in the schedule of the Tree Survey should be used to inform the design of the development site layout.
In general, the layout should provide for the retention of as much of the suitable existing tree cover as possible and
detailed references should be made to the Tree Survey in this respect. In particular the Root Protection Areas identified
in the Tree Constraints Plan should be considered as an exclusion zone for any development activity. It should also be
used to address any issues in relation to temporary  site access, haul routes, car parking, temporary structures and
toilets and the storage of materials during construction. 

A checklist of potentially damaging operations is as follows;-

€ Installation and future maintenance of drainage and services should avoid conflict with trees to be retained

€ Raising or lowering of ground levels

€ Soils compaction caused by construction activity e.g. movement of site plant, machinery and vehicles, storage of
materials and debris

€ Dumping or spillage of txic materials

€ The installation of new surfacing

€ Direct physical damage to tree trunks and branches by vehicles, plant and machinery

€ Fires

Arboricultural Method Statement

What is an Arboricultural Method Statement?

An Arboricultural Method Statement describes the measures to be implemented in order to ensure that adequate tree
protection is put in to place during the construction process. Typically a Method Statement would include details on 

€ Timing and phasing of all tree works related to the proposed development

€ Implementation, monitoring, supervision and maintenance of the Tree Protection Measures 

€ Implementation, monitoring and supervision of pre-development tree works

€ Implementation, monitoring and supervision of any approved activity within the Root Protection Area of a retained
tree

€ Depth and type of foundation in proximity to retained an planted trees 

€ Monitoring proposals to ensure full compliance with all conditions associated with trees

When is an Arboricultural Method Statement Required?

An Arboricultural Method Statement may be required as a planning condition for any application type that involves
development near to trees that are to be retained as part of a development. 

If you are unsure whether a Method Statement is likely to be required you should contact the Council Arboricultural
Officer.

Further Guidance

Full guidance on the survey information, protection plan and method statement that should be provided with an
application is set out in the current BS5837 •Trees in relation to construction - Recommendations• . Using the
methodology set out in BS5837 should help to ensure that development is suitably integrated with trees and that
potential conflicts are avoided.  Failure to provide sufficient information on trees may result in the application being
regarded as invalid.

Further guidance can also be obtained from the Councils Arboricultural Officer .

(continued overleaf)
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Tree Preservation Orders and Conservation Area Trees

Some trees are protected by Tree Preservation Orders or by virtue of being located in a Conservation Area. It is
necessary to consult with the Council and obtain consent before carrying out any work to protected trees, failure to do
so may result in prosecution. 

Any application for works to a tree which is protected or within a Conservation Area should be accompanied by a Bat
Survey.  Bats rely on trees for roosts and also as a source of food. If a tree is a known bat roost then advice should be
sought from Natural England . 

NOTE - It is an offence to intentionally destroy a known bat roost whether or not bats are present at the time. A roost
is defined as •any structure or place which is used for shelter or protection. This includes trees used by roosting batsŽ.

Further Guidance

More information about trees is available on the tree page www.southlakeland.gov.uk/Default.aspx?page=1492of the
website

A guide to the law and good practice www.communities.gov.uk/index.asp?id=1127782

Natural England has produced a guidance leaflet on Bats and Trees .

Further details on bats can also be found under the protected species heading on the Councils website.



Planning ApplicationFees from 6th April 2008

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

1. Householder Applications

Extensions and Alterations (includes conservatories) £150 one dwelling 
£295 two or more dwellings

Erection of detached buildings (eg garages, sheds and greenhouses)
within the curtilage of a dwelling £150 

Erection of gates, walls, fences within\along boundary of an existing dwelling £150 

Installation of satellite dishes £150 

Alteration or formation of vehicular or pedestrian access to existing dwelling £150 

Change of Use of land (eg agricultural land to domestic garden/curtilage 
and siting of self-contained caravan) £335 

Works to improve a disabled person•s access, safety or comfort at their home No Fee 

Applications required because of the removal of permitted development 
rights (PD) either by a planning condition or by an Article 4 Direction No Fee 

2. Buildings, dwellings and operations

1. Erection of Dwellings 

a) Outline

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285 

If site area is greater than 2.5 hectares £8,285 for first 2.5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee of 
£125,000.

b) Full 

£335 per dwelling Maximum Fee £16,565 

If more than 50 dwellings £16,565 for first 50 dwellings
plus £100 per additional 
dwelling. Subject to Maximum 
Fee of £250,000. 

Please Note: When calculating floor space for the purposes of calculating the correct fee, floorspace is taken to be the gross amount
(all storeys) to be created by the development.  It is an external measurement, including the thickness of external and internal walls.

(continued overleaf)

General Information on the scale of charges for app lications for planning permission and planning
determinations operative from 6th April 2008. 

Since April 1981 planning authorities have been required by statute to charge fees on the submission of most applications for
planning permission. Applications which are made to a local planning authority for determination as to whether the prior
approval of the authority will be required e.g. prior to the erection of certain agricultural buildings or carrying out of
agricultural operations, are also subject to the payment of fees. The schedule below sets out the prescribed fees for the major
categories of planning applications. Details of concessionary fees and exemptions, are also enclosed. 

17-PAF 04/08



2. Buildings, dwellings and operations (continued)

2. Buildings (Other than dwellings, agricultural buildings, plant or glasshouses etc) 

a) Outline 

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285 

If site area is greater than 2.5 hectares £8,285 for first 2.5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee of 
£125,000.

b) Full 

Where no floor space is created £170

Floor area created less than 40 square metres £170 

Floor area between 40 & 75 square metres £335

Floor area between 75 and 3750 square metres £335 per 75 square metres 
(or part thereof). 

Floor Area over 3750 square metres £16,565 for first 3750 square 
metres plus £100 per 
additional 75 square metres 
(or part thereof). Subject to 
Maximum Fee of £250,000. 

3. Agricultural and Horticultural

1. Agricultural Buildings on Agricultural Land (other than glasshouses) 

a) Outline 

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285

If the site area is greater than 2.5 hectares £8,285 for first 
2.5 hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to
Maximum Fee of £125,000.

b) Full 

Floor Area less than 465 square metres £70 

Floor Area between 465 square metres and 540 square metres £335 

Floor Area between 540 square metres and 4,215 square metres £335 for first 540 square 
metres plus £335 per 
additional 75 square metres 
(or part thereof). 

Floor Area over 4,215 square metres £16,565 for first 4,215 
square metres plus £100 per 
additional 75 square metres 
(or part thereof). Subject to 
Maximum Fee of £250,000. 

2. Glasshouse(s) on Agricultural Land 

Floor Area of 465 square metres or less £70 

Floor area in excess of 465 square metres £1,870 



4. Operations

1. Erection, Alteration or Replacement of Plant and Machinery 

£335 per 0.1 hectare (1000 square metres) of the site area

If the site area is more than 5 hectares £16,565 for first 5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee 
£250,000. 

2. Car Parks, Road and Access to Serve An Existing Use £170 

3. Operations connected with exploratory Drilling for Oil or Gas 

£335 per 0.1 hectare (1000 square metres) of the site area

If the site area is greater than 7.5 hectares £25,000 for first 7.5 
hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to 
Maximum Fee of £250,000.

Operations not within above categories - other £170 per 0.1 hectare.
Maximum Fee £250,000.

4. Engineering Operations (excavations, earth movements and minerial operat ions,  
disposal of refuse or waste minerals, and, open storage)

£170 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £25,315

If the site area is greater than 15 hectares £25,315 for first 15 
hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to 
Maximum Fee of £65,000.

5. Uses of Land

Change of Use of land £335

6. Uses of Buildings 

Change of Use of a building or sub-division of a building to form a 
different or additional use £335

Change of Use of a building or sub-division of a building to form one or 
more separate dwellings £335 for each new dwelling 

created. 

If creating more than 50 dwellings £16,565 for first 50 
dwellings plus £100 per 
additional dwelling subject 
to Maximum Fee of £250,000. 

7. Advertisements 

Advertisements relating to a business carried out on the premises where displayed £95 

Advance advertisements directing the public to a business in the same 
locality as the sign but which cannot be seen from the site £95 

All other advertisements £335 



8. Other types of applications, including concessions and exemptions

Works to improve a disabled person•s access to a public building, or to 
improve access, safety or comfort at their home No Fee 

Applications required because of the removal of permitted development 
rights (PD) either by a planning condition or by an Article 4 Direction No Fee 

Revised or fresh application for development (or advertisement) of the 
same character or description within 12 months of refusal, or re-submitted 
within 12 months of expiry of statutory 8 weeks period where the applicant 
has appealed to the Secretary of State on the grounds of non-determination No fee 

Revised or fresh application for development of the same character or 
description submitted within 12 months of the receipt of an application 
which is later withdrawn No fee 

Revised or fresh application for development of the same character or 
description within 12 months of receiving permission No fee 

Development crossing planning authority boundaries, requiring several 
applications Only one fee, paid to the 

authority having the larger 
site but is calculated for 
whole scheme and subject 
to special ceiling. 

Applications by Parish Councils, Town Councils or Community Councils Half Fee 

Formation of Playing Fields £335 

Variation or removal of a planning condition £170 

Renewals of temporary permissions or unimplemented permission prior 
to expiry £170 

Agricultural/Forestry determinations £70 

Demolition £70 

Telecommunication Determination\Prior Approval Application £70 

Installation of radio mast, radio equipment, equipment housing 
(non-domestic) or public call box £335 

Applications for Listed Building Consent or applications for Conservation 
Area Consent No Fee 

Certificate of existing use or development As for planning application 

Certificate of proposed use or development 50% of planning application 

N.B. The only time when fees are added together is when an application involves both the erection of buildings for residential
purposes and of other types of buildings. In all other cases of applications for mixed developments only the highest of the fees
calculated is charged. 

THIS LEAFLET GIVES GENERAL GUIDANCE ONLY 
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Design and Access Statements 

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

A Guidance Note For Applicants

Changes to the planning legislation which come into effect from 10th August 2006 now require a design and access
statement to be submitted with all planning and listed building applications except: -

€ A material change in the use of land or buildings

€ Engineering or mining operations

€ Householder applications

They are not required for applications relating to advertisement control, tree preservation orders or storage of
hazardous substances.

Failure to submit a design and access statement will invalidate your application.

What is required in a Design and Access Statement?

The design and access statement should cover both the design principles and concepts that have been applied to the
proposed development and how the issues relating to access to the development have been dealt with.

The Design Component

The design principles and concepts should include information on: -

1. Amount - how much development is proposed e.g. how many houses or how much floor space is proposed

2. Layout - the siting and spacing of the development on the site

3. Scale - the height, width and length of a building or buildings in relation to its surroundings

4. Landscaping - the type and location of the planting proposed and details of how this will be maintained.

5. Appearance - details of the external form of development, its architecture, materials, decoration, lighting, colour
and texture

The Access Component

This should relate to access to the development only and does not extend to internal aspects of individual buildings. 
The following details should be provided: -

1. Convenience Of Access - to buildings, spaces and the public transport network

2. Planning Policy - how relevant planning policies have been taken into account

3. Consultation - details of any consultation undertaken and how this advice has been used

4. Access For Emergency Vehicles - where relevant this should include circulation routes

Listed Building Applications

In addition to the information listed above details of how the design has taken account of the following will also be
required: -

€ The historic and special architectural importance of the building

€ The particular physical features of the building that justify its designation as a listed building
(continued overleaf)
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€ The buildings setting

€ The need to balance the requirements of the Disability Discrimination Act and the historical and architectural
significance of the building

Further Information

The above details are a summary of the information that is required. The full requirements are set out in Circular
01/2006, which can be downloaded, from the Department for Communities and Local Government website
www.communities.gov.uk

Advice on how to compile a Design and Access Statement has been produced by CABE and can be down loaded from
their website www.cabe.org.uk



Planning Drainage Supplement Form  PA3
�

�

APPLICATION NO. 

If your application includes the provision of eithe r new non-mains foul drainage or connection to 

existing non-mains foul drainage, please complete t his form and attach it to your Planning 

Application Form (PA1). 

This form is designed to assist an applicant in dem onstrating that a development can be effectively 

served by a non-mains sewage treatment system witho ut inadvertently affecting the environment, 

amenity, or public health. The check list, containe d within this form, is based on and should be 

completed in conjunction with DETR Circular 3/99 – ‘Planning requirement in respect of the use of 

non-mains sewerage incorporating septic tanks in ne w development’, DTLR Building Regulations 

2002 Section H – ‘Waste water treatment and cesspoo ls’ and BS 6297: 1983 – ‘Design and 

installation of small scale sewage treatment works and cesspools’. 

In response to the information you provide, South L akeland District Council, Development Control 

team will inform you if any further information wil l be needed to satisfy the requirements of the 

previously mentioned guidance and regulation.   

APPLICANT NAME.  

SITE ADDRESS.  

  

  



Planning Drainage Supplement Form  PA3
�

�

  

           

Please indicate the distance, in metres, between any part of the site and the 

nearest public sewer (Information regarding the position of public sewer 

systems can be obtained from United Utilities. Alternatively, such information 

can be viewed in the reception area of South Lakeland House, Kendal). 

New 

(Go to Q7) 

Please circle whether you are connecting to a new or existing non-mains foul 

drainage system. 

Existing 

(Go to Q3) 

Have you provided information relating to the size / capacity of the existing foul 

drainage treatment system and the number of properties currently connected to 

it? 

Yes No 

Using table 1 below, estimate the current daily flow that the system is taking. 

Property Volume per person 

(Litres per day) 

Property Volume per person 

(Litres per day) 

Domestic* 180 Offices 55 

Hotels/ Guest Houses 250 Factories 65 

Restaurants 25 Public Houses 15 

Campsites (tents) 75 Caravans 120 

Day School 50 Rest Homes 300 

Boarding School 180 Hospitals 450 

*Usually calculated as 1 person per bedroom + 0.5 person per house. 

e.g. A 4 bedroom house would equal a flow rate of 4.5 x 180 = 810 litres per day 

  

Using table 1 above, estimate the proposed increase in daily flow that the 

system will take should this development be approved. 

Have you included information relating to the soakaway or other final effluent 

disposal arrangements? Include evidence of any Consent to Discharge granted 

by the Environment Agency. 

Yes No 

�
�
�
�

1
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Planning Drainage Supplement Form  PA3
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Have you included a plan showing the route of drainage pipes leading to the 

treatment system, the location of the treatment system, and the position and 

extent of the soakaway, including the position of any other treatment system 

that serves adjacent properties? (If you are proposing a new non-mains 

drainage systems go to Q8. If you are connecting to an existing non-mains 

drainage system go to Q11) 

Yes No 

Have you provided information relating to the size / capacity / type of proposed 

foul drainage treatment system? If application is for a cesspool, a detailed 

statement as to why this method has been employed is required.  

Yes No 

Using table 1 below, estimate the proposed total daily flow to the system. 

Property Volume per person 

(Litres per day) 

Property Volume per person 

(Litres per day) 

Domestic* 180 Offices 55 

Hotels/ Guest Houses 250 Factories 65 

Restaurants 25 Public Houses 15 

Campsites (tents) 75 Caravans 120 

Day School 50 Rest Homes 300 

Boarding School 180 Hospitals 450 

*Usually calculated as 1 person per bedroom + 0.5 person per house. 

e.g. A 4 bedroom house would equal a flow rate of 4.5 x 180 = 810 litres per day 

Have you provided percolation test results? If not, have you explained why 

not? Yes No 

Is any part of the proposed or existing foul drainage system located on land 

susceptible to flooding? If yes, provide detail.  Yes No 

Will any part of the proposed or existing system be located within 50 metres of 

a non-mains drinking water supply? If yes, provide detail. Yes No 

Will any part of the system be located within 10 metres of a watercourse? If 

yes, provide detail. Yes No 

�
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Have you provided information relating to what measures you intend to use in 

order to minimise possible odour or noise nuisance from this system? Yes No 

Will any part of the existing or proposed treatment system be located within 7 

metres of a habitable building? Yes No 

Has information been provided detailing how the existing or proposed system 

will to be maintained? Yes No 

I declare that the above information is factually correct.

Name Signature Date 

14

15

16


