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Application for Planning Permission. 
Town and Country Planning Act 1990

Please complete using block capitals and black ink. 
It is important that you read the accompanying guidance notes as incorrect completion will delay the processing of your application.

1.  Applicant Name and Address

Title: First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

Company
(optional):

House
number:

House
name:

House
suffix:Unit:

2.  Agent Name and Address

Title:

House
name:

House
suffix:

House
number:Unit:

Company
(optional):

First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

3.  Description of the Proposal
Please describe the proposed development, including any change of use:

Has the building, work or change of use already started? NoYes

If Yes, please state the date when building, 
 work or use were started (DD/MM/YYYY): (date must be pre-application submission)

Has the building, work or change of use been completed? NoYes
If Yes, please state the date when the building, work 
or change of use was completed: (DD/MM/YYYY): (date must be pre-application submission)

Publication of planning applications on council websites 
Please note that with the exception of applicant contact details and Certificates of Ownership, the information provided on this
application form and in supporting documents may be published on the council's website. 
If you have provided any other information as part of your application which falls within the definition of personal data under the
Data Protection Act which you do not wish to be published on the council's website, please contact the council's planning
department.
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4.  Site Address Details 
Please provide the full postal address of the application site.

House
name:

House
suffix:

House
number:Unit:

Address 1:

Address 2:

Town:

Address 3:

County:

Postcode
(optional):

Easting: Northing:

Description of location or a grid reference. 
(must be completed if postcode is not known):

Description:

5.  Pre-application Advice 
Has assistance or prior advice been sought from the local 
authority about this application? NoYes

If Yes, please complete the following information about the advice 
you were given. (This will help the authority to deal with this 
application more efficiently). 
Please tick if the full contact details are not 
known, and then complete as much as possible:

Officer name:

Reference:

Date (DD/MM/YYYY): 
(must be pre-application submission)

Details of pre-application advice received?

Is a new or altered vehicle access proposed 
to or from the public highway? Yes No

Is a new or altered pedestrian 
access proposed to or from 
the public highway? Yes No

Are there any new public roads to be 
provided within the site? Yes No

Are there any new public 
rights of way to be provided 
within or adjacent to the site? NoYes

Do the proposals require any diversions 
/extinguishments and/or 
creation of rights of way? NoYes

If you answered Yes to any of the above questions, please show 
details on your plans/drawings and state the reference of the plan
(s)/drawings(s)

7.  Waste Storage and Collection
Do the plans incorporate areas to store 
and aid the collection of waste? Yes No

If Yes, please provide details:

Have arrangements been made 
for the separate storage and 
collection of recyclable waste? Yes No

If Yes, please provide details:

Have you consulted your neighbours or 
the local community about the proposal? Yes No

If Yes, please provide details:

8.  Neighbour and Community Consultation 9.   Council Employee / Member 
Is the applicant or agent related to 
any member of staff or elected 
member of the council? Yes No

If Yes, please provide details:

6.  Pedestrian and Vehicle Access, Roads and Rights of Way



$Date: 2007/08/22 15:20:03 $ $Revision: 1.24 $

10.   Materials 
If applicable, please state what materials are to be used externally.  Include type, colour and name for each material:

Existing
(where applicable)

Proposed N
ot

ap
pl

ic
ab

le

Don't
Know

Drawing
references if 
applicable

Walls

Roof

Windows

Doors

Boundary treatments 
(e.g. fences, walls)

Vehicle access and 
hard-standing

Lighting

Others
(please specify)

Are you supplying additional information on submitted plan(s)/drawing(s)/design and access statement? Yes No

If Yes, please state references for the plan(s)/drawing(s)/design and access statement:

11.  Vehicle Parking
      Please provide information on the existing and proposed number of on-site parking spaces:

Type of Vehicle Total
Existing

Total proposed (including 
spaces retained)

Difference
in spaces

Cars

Light goods vehicles/ 
public carrier vehicles 

Motorcycles

Disability spaces

Cycle spaces

Other (e.g. Bus)

Other (e.g. Bus)
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12.  Foul Sewage
 Please state how foul sewage is to be disposed of:

Mains sewer

Septic tank

Package treatment plant

Cess pit

Other

Are you proposing to 
connect to the existing drainage system? NoYes

If Yes, please include the details of the existing system on the 
application drawings and state references for the 
plan(s)/drawing(s):

13.  Assessment of Flood Risk
Is the site within an area at risk of flooding? (Refer to the 
Environment Agency's Flood Map showing flood zones 2 and 3 and 
 consult Environment Agency standing advice and your local 
planning authority requirements for information as necessary.)

Yes No

If Yes, you will need to submit a Flood Risk Assessment to consider 
the risk to the proposed site.

Is your proposal within 20 metres of a 
watercourse (e.g. river, stream or beck)? NoYes

Will the proposal increase 
the flood risk elsewhere? Yes No

How will surface water be disposed of?

Sustainable drainage system

Soakaway

Main sewer

Existing watercourse

Pond/lake

14.  Biodiversity and Geological Conservation 
Is there a reasonable likelihood of the following being affected 
adversely or conserved and enhanced within the application site, or 
on land adjacent to or near the application site? 
a) Protected and priority species:

Yes, on the development site

Yes, on land adjacent to or near the proposed development

No

b) Designated sites, important habitats or other biodiversity 
features:

Yes, on the development site

Yes, on land adjacent to or near the proposed development

No

c) Features of geological conservation importance:

Yes, on the development site

Yes, on land adjacent to or near the proposed development

No

15.  Existing Use
Please describe the current use of the site:

Is the site currently vacant? Yes No

If Yes, please describe the last use of the site:

When did this use end (if known)? 
DD/MM/YYYY

(date where known may be approximate)

Does the proposal involve any of the following: 

Land which is known to be contaminated?

Land where contamination is 
suspected for all or part of the site? Yes

A proposed use that would
be particularly vulnerable 
to the presence of contamination? Yes

Yes No

No

No

If you have answered Yes to any of the above, you will need to 
submit an appropriate contamination assessment.

16.  Trees and Hedges

Yes No

Yes No
Are there trees or hedges on the
proposed development site?

And/or: Are there trees or hedges on land adjacent to the 
proposed development  site that could influence the 
development or might be important as part 
of the local landscape character?

If Yes to either or both of the above, you will need to provide a full 
Tree Survey, with accompanying plan before your application can 
be determined. Your Local Planning Authority should make clear 
on its website what the survey should contain, in accordance with 
the current 'BS5837: Trees in relation to construction - 
Recommendations'.

NoYes

17.  Trade Effluent 
Does the proposal involve the need to
dispose of trade effluents  or waste?

If Yes, please describe the nature, volume and means of disposal 
of trade effluents or waste
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18.  Residential Units (Including Conversion)
Does your proposal include the gain, loss or change of use of residential units? 
If Yes, please complete details of the changes in the tables below:

Yes No

TOTAL NET GAIN or LOSS of RESIDENTIAL UNITS (Proposed Housing Grand Total - Existing Housing Grand Total):

Market
Housing

Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = A

    Social Rented Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = B

Intermediate Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = C

Key worker Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = D

Total proposed residential units (A + B + C + D) =

Proposed Housing

Market
Housing

Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = E

    Social Rented Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = F

Intermediate Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = G

Key worker Not
known

Number of Bedrooms Total
1 2 3 4+ Unknown

  Houses a

  Flats and maisonettes b

  Live-work units c

  Cluster flats d

  Sheltered housing e

  Bedsit/studios f

  Unknown type g
Totals (a + b + c + d + e + f + g) = H

Total existing residential units (E + F + G + H) =

Existing Housing
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19.  All Types of Development: Non-residential Floorspace
Does your proposal involve the loss, gain or change of use of non-residential floorspace? Yes No

        If you have answered Yes to the question above please add details in the following table:

Use class/type of use

N
ot

ap
pl

ic
ab

le Existing gross 
internal

floorspace
(square metres)

Gross internal floorspace 
to be lost by change of 

use or demolition 
(square metres)

Total gross internal 
floorspace proposed 
(including change of 
use)(square metres)

Net additional gross 
internal floorspace 

following development 
(square metres)

A1 Shops

Net tradable area:

A2 Financial and 
professional services

A3 Restaurants and cafes

A4 Drinking establishments

A5 Hot food takeaways

B1 (a) Office (other than A2)

B1 (b) Research and 
development

B1 (c) Light industrial

B2 General industrial

B8 Storage or distribution

C1 Hotels and halls of 
residence

C2 Residential institutions

D1 Non-residential
institutions

D2 Assembly and leisure

OTHER Please specify

Total

       In addition, for hotels, residential institutions and hostels, please additionally indicate the loss or gain of rooms

Use
class Type of use Not

applicable
Existing rooms to be lost by change 

of use or demolition
Total rooms proposed (including 

changes of use) Net additional rooms

C1 Hotels

C2 Residential
Institutions

Other Hostels

20.  Employment
Please complete the following information regarding employees:

Full-time Part-time Total full-time 
equivalent Not known

Existing employees

Proposed employees

21.  Hours of Opening
       Please state the hours of opening for each non-residential use proposed: 

Use Monday to Friday Saturday Sunday and 
Bank Holidays Not known

Please state the site area in hectares (ha)

22.  Site Area
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23.  Industrial or Commercial Processes and Machinery

N
ot

ap
pl

ic
ab

le The total capacity of the void in cubic metres, 
including engineering surcharge and making no 
allowance for cover or restoration material (or 
tonnes if solid waste or litres if liquid waste)

Maximum annual operational 
throughput in tonnes

(or litres if liquid waste)

Inert landfill

Non-hazardous landfill

Hazardous landfill

Energy from waste incineration

Other incineration

Landfill gas generation plant

Pyrolysis/gasification

Metal recycling site

Transfer stations

Material recovery/recycling facilities (MRFs)

Household civic amenity sites

Open windrow composting

In-vessel composting

Anaerobic digestion
Any combined mechanical, biological and/

or thermal treatment (MBT)
Sewage treatment works

Other treatment
Recycling facilities construction, demolition 

and excavation waste
Storage of waste

Other waste management

Other developments

Please describe the activities and processes which would 
be carried out on the site and the end products including 
plant, ventilation or air conditioning. Please include the 
type of machinery which may be installed on site:

If the answer is Yes, please complete the following table: 

Is the proposal a waste management development? Yes No

Please provide the maximum annual operational throughput of the following waste streams:

Municipal

Construction, demolition and excavation

Commercial and industrial

Hazardous

If this is a landfill application you will need to provide further information before your application can be determined.  Your waste 
planning authority should make clear what information it requires on its website. 

24.  Hazardous Substances
Does the proposal involve the use or storage of any of 
the following materials in the quantities stated below?

If Yes, please provide the amount of each substance that is involved:

No Not applicableYes

Acrylonitrile (tonnes)

Ammonia (tonnes)

Bromine (tonnes)

Chlorine (tonnes)

Ethylene oxide (tonnes)

Hydrogen cyanide (tonnes)

Liquid oxygen (tonnes)

Liquid petroleum gas (tonnes)

Phosgene (tonnes)

Sulphur dioxide (tonnes)

Flour (tonnes)

Refined white sugar (tonnes)

Other: Other:

Amount (tonnes): Amount (tonnes):
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25.  Certificates
One Certificate A, B, C, or D, must be completed, together with the Agricultural Holdings Certificate with this application form 

CERTIFICATE OF OWNERSHIP  - CERTIFICATE A 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/The applicant certifies that on the day 21 days before the date of this application nobody except myself/ the applicant was the 
owner (owner is a person with a freehold interest or leasehold interest with at least 7 years left to run) of any part of the land or building to 
which the application relates.

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

CERTIFICATE OF OWNERSHIP  - CERTIFICATE B 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/ The applicant certifies that I have/the applicant has given the requisite notice to everyone else (as listed below) who, on the day
21 days before the date of this application, was the owner (owner is a person with a freehold interest or leasehold interest with at least 7 years
left to run) of any part of the land or building to which this application relates.

Name of Owner Address Date Notice Served

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

CERTIFICATE OF OWNERSHIP  - CERTIFICATE C 
Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 

I certify/ The applicant certifies that: 
§ Neither Certificate A or B can be issued for this application
§ All reasonable steps have been taken to find out the names and addresses of the other owners (owner is a person with a freehold 

interest or leasehold interest with at least 7 years left to run )of the land or building, or of a part of it , but I have/ the applicant has been 
unable to do so.

The steps taken were:

Name of Owner Address Date Notice Served

Notice of the application has been published in the following newspaper 
(circulating in the area where the land is situated):

On the following date (which must not be earlier 
than 21 days before the date of the application):

Or signed - Agent:Signed - Applicant: Date (DD/MM/YYYY):
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26.  Planning Application Requirements - Checklist 
Please read the following checklist to make sure you have sent all the information in support of your proposal.  Failure to submit all 
information required will result in your application being deemed invalid.  It will not be considered valid until all information required by 
the Local Planning Authority has been submitted.

3 copies of a completed and dated application form: 

3 copies of the plan which identifies the land to which 
the application relates drawn to an identified 
scale and showing the direction of North: 

3 copies of other plans and drawings or information 
necessary to describe the subject of the application:

The correct fee: 

3 copies of a design and access statement: 

3 copies of the completed, dated Article 7 
Certificate (Agricultural Holdings): 

3 copies of the completed, dated 
Ownership Certificate  (A, B, C, or D - as applicable):

25.  Certificates (continued)
CERTIFICATE OF OWNERSHIP  - CERTIFICATE D 

Town and Country Planning (General Development Procedure) Order 1995 Certificate under Article 7 
I certify/ The applicant certifies that:
§ Certificate A cannot be issued for this application
§ All reasonable steps have been taken to find out the names and addresses of everyone else who, on the day 21 days before the date of 

this application, was the owner (owner is a person with a freehold interest or leasehold interest with at least 7 years left to run ) of any part 
of the land to which this application relates, but I have/ the applicant has been unable to do so.

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

The steps taken were:

On the following date (which must not be earlier 
than 21 days before the date of the application):

Notice of the application has been published in the following newspaper 
(circulating in the area where the land is situated):

AGRICULTURAL HOLDINGS CERTIFICATE 
Town and Country Planning (General Development Procedure)Order 1995 Certificate under Article 7 

Agricultural Land Declaration - You Must Complete Either A or B 
(A) None of the land to which the application relates is, or is part of, an agricultural holding.

Name of Tenant Address Date Notice Served

Date (DD/MM/YYYY):Or signed - Agent:Signed - Applicant:

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

B) I have/ The applicant has given the requisite notice to every person other than myself/ the applicant who, on the day21 days 
before the date of this application, was a tenant of an agricultural holding on all or part of the land to which this application relates, 
as listed below:

27.  Declaration 
I/we hereby apply for planning permission/consent as described in this form and the accompanying plans/drawings and additional 
information.

Or signed - Agent:Signed - Applicant: Date (DD/MM/YYYY):

(date cannot be 
pre-application)
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28.  Applicant Contact Details
Telephone numbers

Country code: National number:
Extension
number:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address (optional):

29.  Agent Contact Details

Telephone numbers

Country code: National number:
Extension
number:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address (optional):

30.  Site Visit
Can the site be seen from a public road, public footpath, bridleway or other public land? NoYes

If the planning authority needs to make an appointment to carry 
out a site visit, whom should they contact? (Please select only one) Other (if different from the 

agent/applicant's details)
ApplicantAgent

If Other has been selected, please provide:
Contact name: Telephone number:

Email address:



Application for Full Planning Permission Validation Checklist 

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

National Requirements

Forms

� Completed application form (4 copies to be supplied (3 copies plus original) unless the application is submitted
electronically)

Plans 

� A plan which identifies the land to which the application relates in red drawn to a scale of either 1:1250 or 1:2500
with the direction of North clearly marked.  Any other adjoining land under the applicants control or ownership
should be outlined in blue (3 copies to be supplied unless the application is submitted electronically).

� A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies
to be supplied unless the application is submitted electronically) including:

� Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries

� Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

� Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

� Existing and proposed site sections and finished floor and site levels (e.g. at a scale of 1:50 or 1:100)

� Roof plans (e.g. at a scale of 1:50 or 1:100)

Certificates

� The completed Ownership Certificate (A, B, C or D … as applicable) as required by Article 7 of the Town and
Country Planning (General Development Procedure) Order 1995

� Agricultural Holdings Certificate as required by Article 7 of the Town and Country Planning (General
Development Procedure) Order 1995

� In addition, where Ownership Certificates B, C or D have been completed, notice(s) as required by Article 6 of
the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in
accordance with this Article.

Other Information

� Design and access statement (if required)

� The appropriate fee

Local Requirements

May include some or all of the following:

� Additional copies of the plans and documents submitted with the application as deemed necessary

� Affordable housing statement

� Agricultural appraisal

� Air quality assessments

� Archaeology assessment (continued overleaf)

02-FPP-VC 03/08



Guidance

Further details of the local requirements listed above and when they apply is available in paper form by request or from
the Council•s website: www.southlakeland.gov.uk

Local Requirements (continued)

� Ecological assessment

� Environmental impact assessment

� Existing and proposed car parking and access arrangements

� Flood risk assessment

� Foul sewerage assessment

� Impact assessments for retail and other town centre uses

� Land contamination assessment

� Landscape and visual impact

� Lighting assessment

� Noise impact assessment

� Open space assessment

� Photographs/photomontages

� Planning obligations/draft head(s) of terms

� Planning statement

� Protected species survey & report

� Regeneration statement

� Statement of community involvement

� Structural survey

� Sustainability appraisal

� Transport assessment

� Transport form

� (Draft) travel plan

� Tree survey in accordance with BS5837/Arboricultural method statement

� Ventilation/extraction statement
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Guidance for Full Planning Applications

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

Design and Access Statement

What is a Design and Access Statement?

A design and access statement is a written report to support a planning application or application for listed building
consent. It explains and justifies the proposal in a structured way and illustrates the process that has led to particular
design choices being made.

When is a Design and Access Statement Required?

All planning applications must be submitted with a design and access statement unless they fall into the following
categories:

€ Householder applications excluding listed buildings, land or buildings within conservation areas or land or buildings
within an area of outstanding natural beauty 

€ Applications not involving the erection of any buildings (ie a material change of use of land or buildings only) 

€ Applications only involving engineering or mining operations 

€ Advertisement applications 

€ Hazardous substance applications. 

Further Guidance

The council have produced an information sheet for applicants on design and access statements.

More detailed information on how to write a design and access statement can be downloaded from the CABE
website www.cabe.org.uk.

Environmental Imapct Assessment

When is an EIA Required?

The Town and Country Planning (Environmental Impact Assessment) Regulations (1999) set out the circumstances in
which an Environmental Impact Assessment (EIA) is required..

Environmental Statements must be provided for any development that falls within schedule 1 of the Environment Impact
(Assessment) Regulations 1999 and for some schedule 2 projects.

The Government has produced a Guide To Environmental Impact Assessments which provides a list of all schedule 1
and schedule 2 development. It also includes a comprehensive checklist for matters that should be included in an
Environmental Statement.

Where EIA is required, an Environmental Statement in the form set out in Schedule 4 to the Regulations must be
provided.  

Where EIA is not required, the local planning authority may still require environmental information to be provided. An
applicant may request a •screening opinion• (i.e. to determine whether EIA is required) from the planning authority
before submitting the application.

Note … applications incorporating an environmental statement have to be dealt with by a different procedure and are
likely to take longer to determine. The legislation allows a period of 16 weeks for a decision to be reached.



18-FPA-Guide 03/08 page 2

Supporting Planning Statement

What is a Planning Statement?

A Planning Statement identifies the context and need for a proposed development and includes an assessment of how
the proposed development accords with relevant national, regional and local planning policies. It may also include details
of consultations with the Local Planning Authority and wider community/statutory consultees undertaken prior to
submission. However a separate Statement on Community Involvement may also be appropriate.

Statement of Community Involvement

What is a Statement Of Community Involvement?

A Statement of Community Involvement is a written statement which sets out the level and nature of consultation that
has been undertaken with the community in the formulation of a development proposal prior to the submission of a
planning application.

When is a Statement Of community Involvement required?

Applicants will be expected to demonstrate appropriate community engagement has been undertaken in the
formulation of the development proposals prior to the submitting their scheme for the following types of application:-

€ when the proposal is judged by the case officer to be locally significant (see definition below), or

€ an application is classified as a departure from the Development Plan, or

€ the proposal falls into the definition of a major application (see definition above)

Major Development - Major developments are defined as residential applications for 10 or more dwellings, or
residential sites greater 0.5ha. For all other uses, the definition is a floor space of 1,000 sq. m or more, or sites over
1.0ha.

Locally significant - A proposal which in the opinion of the Case Officer would alter the overall character of the
locality in which it is to be developed either by nature of its scale, visibility or by the nature of its use, or could set a
damaging precedent. 

Further Guidance

Planning officers can advise on appropriate forms of engagement.

Further guidance on Statements of Community Involvement is available in Chapter 7 of Creating Local
Development Frameworks: A Companion Guide to PPS 12 (November 200 4).

Regeneration Statement

What is a Regeneration Statement?

A supporting statement of any regeneration benefits from the proposed development including: details of any new jobs
that may be created or supported; the relative floor space totals for each proposed use (where known); any community
benefits; and reference to any regeneration strategies that might lie behind or be supported by the proposal. 

When is a Regeneration Statement Required?

Major applications may need to be accompanied by a supporting statement of any regeneration benefits from the
proposed development .

Major developments are defined as residential applications for 10 or mor e dwellings, or residential sites
greater 0.5ha. For all other uses, the definition is a floor space of  1,000 sq. m or more, or sites over 1.0ha.
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Affordable Housing Statement

What should an affordable housing statement contain?

The statement should identify what, if any, provisions are to be made for affordable housing including the size, location
and tenure of the units. The affordable housing statement should also include details of any Registered Social Landlords
acting as partners in the development. Ideally this should be linked to the draft Heads of Terms for a Section 106
Agreement as set out in the Companion Guide to IPATH (Interim Approach to Housing Development)

When is an Affordable Housing Statement required?

An affordable housing statement should be prepared for all proposals involving larger new residential development (10
or more units) in the western (Furness) part of the district and for schemes of 4 or more units in the eastern part of
the district. 

Further Guidance

The level of affordable housing that will be required within any scheme should be discussed with the planning officer at
an early stage. The Councils adopted housing policy is set out in the IPATH (Interim Approach to Housing
Development) document. The procedure is outlined in the Companion Guide to IPATH (Interim Approach to
Housing Development) .

Planning Obligations

What are Planning Obligations?

Planning obligations (or •Section 106 agreementsŽ) are private agreements negotiated between local planning authorities
and persons with an interest in a piece of land (or •developersŽ), and are intended to make acceptable development
which would otherwise be unacceptable in planning terms.

When is a Planning Obligation required?

Where Local Development Framework policies give details of likely Section 106 requirements, a Statement of the
Proposed Heads of Terms may be submitted with the application. 

Further Guidance

Further advice is available in ODPM Circular 05/2005, Planning Obligations and the model Section 106
Agreement .

Planning Obligations for Affordable Housing 

For affordable housing schemes the draft Heads of Terms for a Section 106 Agreement as set out in the Companion
Guide to IPATH (Interim Approach to Housing Development) should be provided. 

The level of affordable housing that will be required within any scheme should be discussed with the planning officer at
an early stage. The Councils adopted housing policy is set out in the IPATH (Interim Approach to Housing
Development) document.

Flood Risk Assessment

What information should I suppy in a flood risk assessment?

The flood risk assessment should identify and assess the risks of all forms of flooding to and from the development and
demonstrate how these flood risks will be managed, taking climate change into account. For major developments in
Flood Zone 1, the FRA should identify opportunities to reduce the probability and consequences of flooding. The
assessment should contain a sequential testing statement, where the applicant advises whether the development can be
accommodated in other (sequentially preferable) zones of lower flood risk. The FRA should be prepared by a developer
in consultation with the Local Planning Authority. The FRA should form part of an Environmental Statement when
one is required by the Town and Country Planning (Environmental Impact Assessment) (England and Wales) Regulations
1999 as amended.

(continued overleaf)
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Note - applications for development in areas at risk of flooding which do not include a satisfactory FRA will not be
treated as a valid planning application.

When is a Flood Risk Assessment required?

Planning applications for development proposals of 1 hectare or greater in Flood Zone 1 and all proposals for new
development located in Flood Zones 2 and 3 should be accompanied by a Flood Risk Assessment (FRA). Access to the
flood maps is available to help you check if your application site falls within a flood zone.

Further Guidance On Flooding 

General advice on flooding and on development and flood risk can be obtained from the environment agency
website www.environment-agency.gov.uk.

A floods pre-application enquiry form can also be sent to the environment agency before submitting a planning
application for clarification.

Planning Policy Statement 25:Development and Flood Risk (December 2006) provides comprehensive
guidance in relation to undertaking of flood risk assessments and the responsibilities for controlling development where
it may be directly affected by flooding or affect flooding elsewhere.

Foul Drainage Assessment

Mains Drainage

If the proposed development results in either any changes/replacement to the existing system the applicant should
contact the service provider (United Utilities) to confirm that the existing system is capable of dealing with any
additional load. Any relevant correspondence should be submitted with the planning application.

Non-Mains Drainage

If the proposed development involves either the provision of new non-mains drainage or use of existing non-mains
drainage (package treatment plants, septic tanks, cesspools) the applicant must complete form PA3 .

This will help the applicant to demonstrate that the development can be effectively served by a non-mains drainage
system without inadvertently affecting the environment, amenity or public health.

If a new non-mains drainage system is proposed its position & any associated soakaways must be shown within the
application site on a 1:1250/1:2500 scale site location plan.

If connection to either of the above requires crossing land outside the applicant•s ownership, other than a public
highway, notice may need to be served on the owners of that land. You should contact a Planning Officer if you require
any clarification on whether you are required to serve notice on your neighbours.

Further Guidance

Further detailed information is available from the councils drainage team section of the website.

Contaminated Land 

When is a Contaminated Land Survey required?

Brownfield sites are often affected by the presence of contamination due to past industrial or waste disposal processes.
Potential contamination is a material consideration. This means that where contamination is known or suspected the
developer must provide a contaminated land survey to determine whether the proposed development can proceed and
outline any mitigation measures proposed. Any Land Contamination Assessment should be in line with the details
outlined in Planning Policy Statement 23:Planning and Pollution Control (November 2004) If a contaminated land survey
is not provided then the planning application will not be validated.

Further Guidance

Further advice can be obtained from both the environment agency and the contaminated land section of the
Councils website.

The council has also produced a guide for brownfield development .
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Biodiversity Surveys

Biodiversity is the general term used to cover both ecology and protected species. Where a proposed development may
have possible impacts on wildlife and biodiversity, information should be provided on existing biodiversity interests and
possible impacts on them to allow full consideration of those impacts. Applications for development in the countryside
that will affect areas designated for their biodiversity interests are likely to need to include assessments of impacts and
proposals for long term maintenance and management. Further details of the type of assessments and information that
is required can be found using the website www.naturalengland.org.uk.

€ Ecological Assessments

€ Protected Species

€ Bats

Ecological Assessments

What should information should an ecological assessment contain?

They must include an assessment of impact upon the habitat, species or feature, any mitigation measures considered
appropriate or effective, and a programme for long-term maintenance and management of the site.

Ecological Assessments may be incorporated into an Environmental Statement , if one is required

When is an Ecological Assessment required?

An Ecological Assessment must accompany applications that will have an effect upon any wildlife features or habitats
protected by the Wildlife & Countryside Act 1981, the Conservation (Natural Habitats etc) Regulations 1994 and the
Protection of Badgers Act 1992.

Assessments must be submitted if the development would occur within or immediately adjacent to the following
designated sites:

€ Sites of Special Scientific Interest; 

€ Special Protection Areas; 

€ Special Areas of Conservation; 

€ Ramsar Sites; 

€ Sites of Biological or Geological Importance; 

€ Sites involving Ancient Woodland. 

The South Lakeland Local Plan provides details of designated sites and is available to view online.

Further Guidance

Government planning policies for biodiversity are set out in Planning Policy Statement 9: Biodiversity and
Geological Conservation (PPS 9) (August 2005).

PPS9 is accompanied by a Government Circular: Biodiversity and Geological Conservation … Statutory obligations
and their impact within the planning system (ODPM Circular 06/2005, Defra Circular 01/2005 and Planning for
Biodiversity and Geological Conservation: A Guide to Good Practice . 

Protected Species

When is information on protected species required?

Certain proposals which include work such as the demolition of older buildings or roof spaces, removal of trees, scrub,
hedgerows or alterations to watercourses may affect protected species. These types of proposals must be accompanied
by information on protected species, any potential impacts for them and any mitigation proposals for such impacts. 

(continued overleaf)
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Transport Assessment

What information should be provided in a Transport Assessment?

The coverage and detail of the Transport Assessment should reflect the scale of the development and the extent of the
transport implications of the proposal. For smaller schemes the TA should simply outline the transport aspects of the
application, while for major proposals, the TA should illustrate accessibility to the site by all modes of transport, and the
likely modal split of journeys to and from the site. It should also give details of proposed measures to improve access by
public transport, walking and cycling, or to reduce the need for parking associated with the proposals, and to mitigate
transport impacts.

Failure to provide a Transport Assessment when required will invalidate a planning application.

Prospective developers should hold early discussions with the council in order to clarify whether proposals are likely to
be acceptable in transport terms and to scope the requirements of any transport assessment.

(continued overleaf)

Bat Surveys

Bats and their roosts are protected by law.

When is a bat survey required?

Bat surveys will be required for any application that relates to traditional older rural buildings for example barns. When
planning a development it is advisable to check for the presence of bats as early as possible so that any planning and
licensing issues can be addressed.

Planning authorities are required to take account of the presence of protected species, including bats, when considering
applications for planning permission and may refuse applications on the grounds of adverse effects on these species. Any
proposal that may affect bats must be accompanied by an up to date bat survey. If the study or assessment is deemed to
be inadequate then permission may be refused.

Guidance

General guidance on bats can be viewed on both the Bat Conservation Trust and the Defra websites .

Mitigation measures

Mitigating measures can include the timing of building works, the protection of the exiting roost or the creation of a
new roost. English Nature have produced bat mitigation guidelines and also specific guidance on protecting bats
and owls when renovating old buildings.

Reporting the presence of bats

If you have found a bat within your building then you should report it to the Bat Conservation Trust .

What information should I provide on protected species?

Plans should show any significant wildlife habitats or features and the location of habitats of any species protected under
the Wildlife and Countryside Act 1981. Conservation (natural habitats etc) Regulations 1994 or Protection of Badgers
Act 1992.  

The most common protected species found in South Lakeland are Bats, Barn Owls, Badgers, Great Crested Newts,
Crayfish and Natterjack Toads. More specific information on bats is listed below.

Further Guidance

Detailed guidance is given in Planning Policy Statement 9 : Biodiversity and Geological Conservation (August
2005) and its accompanying Good Practice Guide

Natural England has produced advice notes and mitigation guidelines on individual protected species
www.naturalengland.org.uk/conservation/wildlife-management-licensing/leaflets.htm
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When is a Transport Assessment required?

Transport assessments must be provided for all planning applications relating to development which would exceed the
following criteria:-

1. Residential development in excess of 100 units, or 

2. Employment uses in excess of 5000sqm gross floor space, or 

3. Other developments in excess of 1000sqm gross floor space, or 

4. Hotel developments in excess of 100bedrooms, or 

5. Caravan or similar holiday sites in excess of 100 units, or 

6. Any development that either generates in excess of 100 heavy goods vehicles per day or 100 vehicle movements in
any hour, or 

7. Any development that materially adds to local congestion, or 

8. Any development that may impact on the trunk road network. 

Further Guidance

Guidance on Transport Assessments (March 2007) has been produced by the Department of Transport. Other
advice is outlined in Planning Policy Guidance 13: Transport (March 2001)  

Travel Plans

The relevance of travel plans to planning lies in the delivery of sustainable transport objectives.

What information should a travel plan contain?

A Travel Plan should outline the way in which the transport implications of the development are going to be managed in
order to ensure the minimum environmental, social and economic impacts. The Travel Plan should have a strategy for its
implementation that is appropriate for the development proposal under consideration. It should identify the travel plan
coordinator, the management arrangements for the plan … e.g. a steering group and the development timetable. The
Strategy should also include activities for marketing and promoting the plan to occupiers, users, visitors and residents of
the site.

When is a Travel Plan required?

Travel plans should be submitted with planning applications for proposals which involve the following:-

1. Retail and indoor leisure facilities in excess of 1000 sq metres gross floor space, 

2. Office, employment, education and health services development in excess of 2500 sq metres gross floor space, 

3. New and expanded school facilities, 

4. Development that would otherwise generate local traffic problems identified through a transport assessment (see
above) or an evaluation of a proposal. 

Further Guidance

Further guidance can be found in the following documents:-

Planning Policy Guidance 13 : Transport (March 2001), Using the planning process to secure travel plans: best
practice guidance for local authorities, developers and occupiers (ODPM and DfT, 2002) and Making
residential travel plans work (DfT, 2007)

Transport Forms 

For smaller scale development The Highways Officer at Cumbria County Council requires the submission of a simple
Transport Form. This form asks for details the levels of traffic flow and impacts that would result from the development
proposed
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Parking and Access  Arrangements

All planning applications must include details of existing and proposed parking provision and access arrangements. These
details must be provided on a layout plan at a scale of not less than 1:500.

Retail Impact Assessments

Retail Impact Assessments are required for all retail and leisure developments over 2,500 square metres gross floor
space and may be required for smaller developments such as those likely to have a significant impact on smaller centres. 

Archaeological Assessment

When is an Archaeological Assessment required?

An Archaeological Assessment will be required in respect of proposals involving the disturbance of ground within an
Area of Archaeological Potential as defined in the local plan, or in other areas the subject of major development
proposals or significant infrastructure works, where archaeological remains may survive, as may be specified in pre-
application advice. If an application affects such a site an applicant may need to commission an assessment of existing
information and submit the results as part of the application in accordance with policy advice in Planning Policy
Guidance Note 15 •Planning and the Historic Environment •, (September 1995) paragraphs 3.16 to 3.19. 

For archaeological remains, advice is provided in Planning Policy Guidance Note 16 •Archaeology and Planning•
(November 1990) section B, paragraphs 18 to 26.

Cumbria County Councils archaeology service can also provide further details.

IMPACT ASSESSMENTS … RETAIL AND OTHER TOWN CENTRE USES

Retail Assessments

What should a Retail Assessment contain?

The assessment should justify the need and scale of the development and an assessment of the impact upon the vitality
of existing retails centres and locations. Details of the availability of other sites closer to a centre for the development
will also be required.

An assessment will not be required to demonstrate the need for retail proposals within the primary shopping areas or
for other main town centre uses including leisure and office development located within the town centre. Evidence
should be provided to show that there are no sequentially preferable sites.

When is a Retail Assessment required?

Retail assessments should be provided for any planning application for a retail use which would be in an edge of centre
or out of centre location and are not in accordance with the development plan. You should contact a Planning Officer to
determine whether a site is in an edge of centre or out of centre location.

Further Guidance

Policy advice on the tests for town centre uses is provided inPlanning Policy Statement 6:Planning for Town
Centres (March 2005).

Sustainability Appraisals

What should a Sustainability Appraisal contain?

This statement should outline the elements of the scheme that address sustainable development issues, including the
positive environmental, social and economic implications. 

(continued overleaf)
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Tree Surveys

What is a Tree Survey?

A Tree Survey is expected to include the following information:- 

€ A schedule of the trees that are currently present on a development site detailing species, trunk diameters, branch
spread in metres, tree heights in metres, tree condition, tree defects, Root Protection Areas (the minimum area
that should be left undisturbed around each tree that is to be retained)

€ An accurately detailed and scaled Tree Constraints Plan showing tree positions, actual branch spread, Root
Protection Areas, current and ultimate tree heights with shadow patterns to identify unreasonable obstruction of
sunlight or daylight

€ Photographs of the trees

€ Pre-development Tree Works Schedule

€ Tree Protection Measures scheme to include a Tree Protection Plan showing trees to be retained, trees to be
removed, precise location and specification of physical barriers/fences, ground protection measures

Other issues that may need to be addressed in the Tree Survey are the effects of retained and planted trees on future
occupiers that may lead to  short and longer term pressure for excessive pruning work or tree removal, in particular:-

€ Future shading and obstruction of sunlight

€ Adequate space for trees to mature and avoid dominating of buildings or gardens

€ Potential effects of leaf fall, honeydew, flowers etc.

A Tree Survey should be prepared by a suitably qualified and experienced Arboriculturist.

When is a Tree Survey required?

Where there are trees within the application site, or on land adjacent to it that could influence or be affected by the
development (including street trees), information will be required from the applicant on which trees are to be retained 

(continued overleaf)

When is a Sustainability Appraisal required?

For regionally significant proposals (see definition below) a sustainability statement will be required. 

Definition of Regionally Significant Development

1. Mixed Use development on sites of 10ha+, 10,000sq.m+ gross floor space (not including residential) or 150+
residential units

2. Residential Development of 150+ units or 50+ on an unallocated greenfield site

3. Employment Development of 10ha+ on previously developed land or 5ha+ on greenfield land; development that
loses more than 10,000 sq.m of employment space; or B1 office developments over 5,000 sq.m in out of centre
locations

4. Leisure and tourism uses which would attract more than 100,000 visitors per year or casinos with a floorspace of
5,000 sq.m+.

5. Renewable Energy Developments with a total installed capacity of 25 megawatts+.

6. Non residential institutions of 2,500 sq.m in an out of centre location

If you are unclear whether you are required to supply a sustainability appraisal then you should contact a Planning
Officer for guidance and advice.

Further Guidance

The North West Regional Assembly has produced a sustainability checklist for regionally significant developments
which allows the sustainability performance of developments to be assessed. A completed assessment should be
submitted with a planning application where necessary.
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Arboricultural Method Statement

What is an Arboricultural Method Statement?

An Arboricultural Method Statement describes the measures to be implemented in order to ensure that adequate tree
protection is put in to place during the construction process. Typically a Method Statement would include details on 

€ Timing and phasing of all tree works related to the proposed development

€ Implementation, monitoring, supervision and maintenance of the Tree Protection Measures 

€ Implementation, monitoring and supervision of pre-development tree works

€ Implementation, monitoring and supervision of any approved activity within the Root Protection Area of a retained
tree

€ Depth and type of foundation in proximity to retained an planted trees 

€ Monitoring proposals to ensure full compliance with all conditions associated with trees

When is an Arboricultural Method Statement Required?

An Arboricultural Method Statement may be required as a planning condition for any application type that involves
development near to trees that are to be retained as part of a development. 

If you are unsure whether a Method Statement is likely to be required you should contact the Council Arboricultural
Officer.

Further Guidance

Full guidance on the survey information, protection plan and method statement that should be provided with an
application is set out in the current BS5837 •Trees in relation to construction - Recommendations• . Using the
methodology set out in BS5837 should help to ensure that development is suitably integrated with trees and that
potential conflicts are avoided.  Failure to provide sufficient information on trees may result in the application being
regarded as invalid.

Further guidance can also be obtained from the Councils Arboricultural Officer . 

and on the means of protecting these trees during construction works. This information should be prepared by a
suitably qualified and experienced Arboriculturist.

How should the Tree Survey be used?

The information in the schedule of the Tree Survey should be used to inform the design of the development site layout.
In general, the layout should provide for the retention of as much of the suitable existing tree cover as possible and
detailed references should be made to the Tree Survey in this respect. In particular the Root Protection Areas identified
in the Tree Constraints Plan should be considered as an exclusion zone for any development activity. It should also be
used to address any issues in relation to temporary  site access, haul routes, car parking, temporary structures and
toilets and the storage of materials during construction. 

A checklist of potentially damaging operations is as follows;-

€ Installation and future maintenance of drainage and services should avoid conflict with trees to be retained

€ Raising or lowering of ground levels

€ Soils compaction caused by construction activity e.g. movement of site plant, machinery and vehicles, storage of
materials and debris

€ Dumping or spillage of toxic materials

€ The installation of new surfacing

€ Direct physical damage to tree trunks and branches by vehicles, plant and machinery

€ Fires
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Structural Surveys

When is a Structural Survey required?

A structural survey is required in support of a proposal if it involves substantial demolition of a building or the
conversion of a traditional rural building, for example a barn. 

Guidance should be sought from a planning officer if you are unsure whether a structural survey is required. Any
structural survey required should be compiled by a suitable qualified surveyor.

Tree Preservation Orders and Conservation Area Trees

Some trees are protected by Tree Preservation Orders or by virtue of being located in a Conservation Area. It is
necessary to consult with the Council and obtain consent before carrying out any work to protected trees, failure to do
so may result in prosecution. 

Any application for works to a tree which is protected or within a Conservation Area should be accompanied by a Bat
Survey.  Bats rely on trees for roosts and also as a source of food. If a tree is a known bat roost then advice should be
sought from Natural England . 

NOTE … It is an offence to intentionally destroy a known bat roost whether or not bats are present at the time. A roost
is defined as •any structure or place which is used for shelter or protection. This includes trees used by roosting batsŽ.

Further Guidance

More information about trees is available on the tree page www.southlakeland.gov.uk/Default.aspx?page=1492of the
website

A guide to the law and good practice www.communities.gov.uk/index.asp?id=1127782

Natural England has produced a guidance leaflet on Bats and Trees .

Further details on bats can also be found under the Protected Species heading on the Councils website.

Noise Impact Assessment 

When is a Noise Impact Assessment required?

Applications proposals that raise issues of disturbance or are considered to be a noise sensitive development should be
supported by a noise impact assessment prepared by a suitably qualified acoustician. Development that may require a
noise impact assessment could include recreation/entertainment uses and new industrial processes.

Further Guidance

Further guidance is provided in Planning Policy Guidance Note 24:Planning and Noise (September 1994).

Ventilation and Extraction Details

When are details of ventilation and extraction required?

Details of ventilation and extraction equipment will be required on all applications that involve A3 (restaurants & cafes),
A4 (drinking establishments) and A5 (take-aways) uses. Additionally uses such as laundrettes, hotrels and significant
industrial developments will require the submission of these details.

Further Guidance

The Council has produced a Guidance Leaflet on the type of information that should be submitted as part of your
planning application.
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Lighting Assessment

When is a Lighting Assessment required?

Proposals involving the provision of publicly accessible developments, in the vicinity of residential property, a Listed
Building or a Conservation Area, or open countryside, where external lighting would be provided or made necessary by
the development, should be accompanied by details of external lighting and the proposed hours when the lighting would
be switched on. These details shall include a layout plan with beam orientation and a schedule of the equipment in the
design. A Lighting Assessment may also be requested for applications for Advertisement Consent.

Further Guidance

Lighting in the Countryside: Towards Good Practice (1997) is a valuable guide. It demonstrates what can be done
to lessen the effects of external lighting, including street lighting and security lighting. The advice is applicable in towns as
well as the countryside.

Open Space and Play Areas

New Housing Developments … Open Space

All new housing developments over 0.5 hectares will be expected to include open space as set out in Policy S 5 of the
South Lakeland Local Plan . For sites between 0.5 and 2.0 hectares this 15% of the site should be open space. For
sites over 2 hectares a minimum of 20% open space should be provided.

New Housing Developments … Play Space

A new housing sites will be required to provide childrens play space in accordance with the details set out in Policy S 6
of the South Lakeland Local Plan. These can be summarised as follows:-

(a) Toddlers … a minimum of 3 sq metres of formal fenced childrens play space for each child bed space in family
housing schemes over 0.5 hectares or 10 dwellings

(b) Juniors (5-11) … larger fenced areas with appropriate play equipment, located at around 400 metre intervals in
housing schemes over 50 units

(c) Older Children … a kick about space of about half an acre should be incorporated into housing schemes of over
100 units.

These requirements are additional to each other rather than exclusive.

Air Quality Assessment

When is an Air Quality Assessment required?

Where the development is proposed inside, or adjacent to an air quality management area (AQMA), or where the
development could in itself result in the designation of an AQMA or where the grant of planning permission would
conflict with, or render unworkable, elements of a local authority•s air quality action plan, applications should be
supported by such information as is necessary to allow a full consideration of the impact of the proposal on the air
quality of the area. Where AQMAs cover regeneration areas, developers should provide an air quality assessment as part
of their planning application. 

Further Guidance

Further advice is available in Planning Policy Statement 23: Planning and Pollution Control (November 2004).

Open Spaces Assessments

When is an Open Space Assessment required?

Planning consent is not normally given for development of existing open spaces which local communities need. For
development within open spaces, application proposals should be accompanied by plans showing any areas of existing or
proposed open space within or adjoining the application site. In the absence of a robust and up-to-date assessment by a 

(continued overleaf)
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Landscape & Visual Assessment

What is a Landscape and Visual Impact Assessment?

A Landscape and Visual Impact Assessment combines the magnitude of change with the sensitivity of the landscape to
the proposed development, which provides a measure of the significance of the effect.  The acceptability of a proposed
development is determined by the extent to which the long-term landscape and visual effects are significant.

Understanding the character quality and value of the landscape determines the sensitivity of that landscape to
accommodate change through development.

Cumbria County Council have carried out an assessment of landscape character within the County. The adopted South
Lakeland Plan identifies the different designations of landscape. The Local Plan is to be replaced by a Local Development
Framework in the next 2-3 years.

The sensitivity of receptors (people) to changes in view is dependent upon the activity, location and nature of the view
experienced.  People engaged in outdoor sports or occupiers of commercial buildings are considered to be of low
sensitivity, with road users, secondary footpath users and views from upper storeys of residential properties of medium
sensitivity.  Residents experiencing views from principal rooms, users of strategic recreational footpaths and people
visiting well-known beauty spots are considered of high sensitivity to change.

When is a Landscape and Visual Impact Assessment required?

A Landscape and Visual Impact Assessment will only be required for major schemes, which are likely to have a significant
visual impact within the landscape. A Landscape and Visual Impact Assessment will be required for all applications where
an Environmental Impact Assessment is required.

If you are unsure whether an assessment is required you should contact a Planning Officer at an early stage. 

You should note that if a Landscape and Visual Impact Assessment is not submitted with an application and it is deemed
necessary then the application will remain invalid until an appropriate assessment is received.

As this form of assessment is a technical document any report should ideally be compiled by a qualified landscape
architect. 

(continued overleaf)

Photographs and Photomontages

These provide useful background information and are helpful to fully illustrate a proposal. Photomontages are
particularly useful to show how large developments can be satisfactorily integrated within the street scene or landscape. 

When are photographs required?

Photographs should be provided if the proposal involves the demolition of an existing building or development affecting
a conservation area or a listed building.

local authority, an applicant for planning permission may seek to demonstrate through an independent assessment that
the land or buildings are surplus to local requirements and any such evidence should accompanying the planning
application. 

Further Guidance

Government planning policy is set out in Planning Policy Guidance note 17: Planning for open space, sport and
recreation (July 2002)

Other Plans

The Council may request the submission of additional copies of submitted plans, drawings or documents for full
planning applications as deemed necessary. The Council will request additional details in writing.
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Resubmission of Planning Permissions

Resubmitted applications will only be validated if the correct forms, certificates, fee (if one is required), plans, drawings
and supplementary information is submitted. The Local Authority will not copy or transfer documents from the original
application because of copyright protection and the need to maintain a complete and accurate public record with regard
to the original submission.

Further Guidance

Landscape and Visual Assessment Guidance:

The following guidance outlines the appropriate methodology for carrying out Landscape and Visual Assessments.

€ •Guidelines for Landscape and Visual Impact Assessment• published jointly by the Landscape Institute and
the Institute of Environmental Assessment in 2002.

€ •Landscape Character Assessment; Guidance for England and Scotland• published by the Countryside
Agency and Scottish Natural Heritage in 2002.
(www.countryside.gov.uk/LAR/Landscape/CC/landscape_character_assesment.asp)

Landscape Character Information:

Details of the landscape classification for the north west region has been produced by Natural England.
(www.countryside.gov.uk/LAR/Landscape/CC/north_west/index.asp)

A detailed landscape character assessment for the County has been carried out by Cumbria County Council
(www.cumbria.gov.uk/planning-environment/countryside/countryside-landscape/land/land.asp)

Agricultural Appraisals

New permanent dwellings in the open countryside will only be allowed to support existing agricultural activities on well
established agricultural units. Any application will be judged on both a functional and a financial test to establish whether
a dwelling is essential for the proper functioning of the farm. More details on the test and how they are applied are
available in Annexe A of PPS 7 : Sustainable development in Rural Areas 

When is an Agricultural Appraisal required?

All planning applications for agricultural workers dwellings must be accompanied by an agricultural appraisal. The
appraisal should be confined to a factual statement of the agricultural considerations involved and an evaluation of the
need for the dwelling based upon both a functional and financial test.



Planning ApplicationFees from 6th April 2008

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

1. Householder Applications

Extensions and Alterations (includes conservatories) £150 one dwelling 
£295 two or more dwellings

Erection of detached buildings (eg garages, sheds and greenhouses)
within the curtilage of a dwelling £150 

Erection of gates, walls, fences within\along boundary of an existing dwelling £150 

Installation of satellite dishes £150 

Alteration or formation of vehicular or pedestrian access to existing dwelling £150 

Change of Use of land (eg agricultural land to domestic garden/curtilage 
and siting of self-contained caravan) £335 

Works to improve a disabled person•s access, safety or comfort at their home No Fee 

Applications required because of the removal of permitted development 
rights (PD) either by a planning condition or by an Article 4 Direction No Fee 

2. Buildings, dwellings and operations

1. Erection of Dwellings 

a) Outline

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285 

If site area is greater than 2.5 hectares £8,285 for first 2.5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee of 
£125,000.

b) Full 

£335 per dwelling Maximum Fee £16,565 

If more than 50 dwellings £16,565 for first 50 dwellings
plus £100 per additional 
dwelling. Subject to Maximum 
Fee of £250,000. 

Please Note: When calculating floor space for the purposes of calculating the correct fee, floorspace is taken to be the gross amount
(all storeys) to be created by the development.  It is an external measurement, including the thickness of external and internal walls.

(continued overleaf)

General Information on the scale of charges for app lications for planning permission and planning
determinations operative from 6th April 2008. 

Since April 1981 planning authorities have been required by statute to charge fees on the submission of most applications for
planning permission. Applications which are made to a local planning authority for determination as to whether the prior
approval of the authority will be required e.g. prior to the erection of certain agricultural buildings or carrying out of
agricultural operations, are also subject to the payment of fees. The schedule below sets out the prescribed fees for the major
categories of planning applications. Details of concessionary fees and exemptions, are also enclosed. 
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2. Buildings, dwellings and operations (continued)

2. Buildings (Other than dwellings, agricultural buildings, plant or glasshouses etc) 

a) Outline 

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285 

If site area is greater than 2.5 hectares £8,285 for first 2.5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee of 
£125,000.

b) Full 

Where no floor space is created £170

Floor area created less than 40 square metres £170 

Floor area between 40 & 75 square metres £335

Floor area between 75 and 3750 square metres £335 per 75 square metres 
(or part thereof). 

Floor Area over 3750 square metres £16,565 for first 3750 square 
metres plus £100 per 
additional 75 square metres 
(or part thereof). Subject to 
Maximum Fee of £250,000. 

3. Agricultural and Horticultural

1. Agricultural Buildings on Agricultural Land (other than glasshouses) 

a) Outline 

£335 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £8,285

If the site area is greater than 2.5 hectares £8,285 for first 
2.5 hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to
Maximum Fee of £125,000.

b) Full 

Floor Area less than 465 square metres £70 

Floor Area between 465 square metres and 540 square metres £335 

Floor Area between 540 square metres and 4,215 square metres £335 for first 540 square 
metres plus £335 per 
additional 75 square metres 
(or part thereof). 

Floor Area over 4,215 square metres £16,565 for first 4,215 
square metres plus £100 per 
additional 75 square metres 
(or part thereof). Subject to 
Maximum Fee of £250,000. 

2. Glasshouse(s) on Agricultural Land 

Floor Area of 465 square metres or less £70 

Floor area in excess of 465 square metres £1,870 



4. Operations

1. Erection, Alteration or Replacement of Plant and Machinery 

£335 per 0.1 hectare (1000 square metres) of the site area

If the site area is more than 5 hectares £16,565 for first 5 hectares 
plus £100 per additional 
0.1 hectare (or part thereof). 
Subject to Maximum Fee 
£250,000. 

2. Car Parks, Road and Access to Serve An Existing Use £170 

3. Operations connected with exploratory Drilling for Oil or Gas 

£335 per 0.1 hectare (1000 square metres) of the site area

If the site area is greater than 7.5 hectares £25,000 for first 7.5 
hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to 
Maximum Fee of £250,000.

Operations not within above categories - other £170 per 0.1 hectare.
Maximum Fee £250,000.

4. Engineering Operations (excavations, earth movements and minerial operat ions,  
disposal of refuse or waste minerals, and, open storage)

£170 per 0.1 hectare (1000 square metres) of the site area Maximum Fee £25,315

If the site area is greater than 15 hectares £25,315 for first 15 
hectares plus £100 per 
additional 0.1 hectare (or part 
thereof). Subject to 
Maximum Fee of £65,000.

5. Uses of Land

Change of Use of land £335

6. Uses of Buildings 

Change of Use of a building or sub-division of a building to form a 
different or additional use £335

Change of Use of a building or sub-division of a building to form one or 
more separate dwellings £335 for each new dwelling 

created. 

If creating more than 50 dwellings £16,565 for first 50 
dwellings plus £100 per 
additional dwelling subject 
to Maximum Fee of £250,000. 

7. Advertisements 

Advertisements relating to a business carried out on the premises where displayed £95 

Advance advertisements directing the public to a business in the same 
locality as the sign but which cannot be seen from the site £95 

All other advertisements £335 



8. Other types of applications, including concessions and exemptions

Works to improve a disabled person•s access to a public building, or to 
improve access, safety or comfort at their home No Fee 

Applications required because of the removal of permitted development 
rights (PD) either by a planning condition or by an Article 4 Direction No Fee 

Revised or fresh application for development (or advertisement) of the 
same character or description within 12 months of refusal, or re-submitted 
within 12 months of expiry of statutory 8 weeks period where the applicant 
has appealed to the Secretary of State on the grounds of non-determination No fee 

Revised or fresh application for development of the same character or 
description submitted within 12 months of the receipt of an application 
which is later withdrawn No fee 

Revised or fresh application for development of the same character or 
description within 12 months of receiving permission No fee 

Development crossing planning authority boundaries, requiring several 
applications Only one fee, paid to the 

authority having the larger 
site but is calculated for 
whole scheme and subject 
to special ceiling. 

Applications by Parish Councils, Town Councils or Community Councils Half Fee 

Formation of Playing Fields £335 

Variation or removal of a planning condition £170 

Renewals of temporary permissions or unimplemented permission prior 
to expiry £170 

Agricultural/Forestry determinations £70 

Demolition £70 

Telecommunication Determination\Prior Approval Application £70 

Installation of radio mast, radio equipment, equipment housing 
(non-domestic) or public call box £335 

Applications for Listed Building Consent or applications for Conservation 
Area Consent No Fee 

Certificate of existing use or development As for planning application 

Certificate of proposed use or development 50% of planning application 

N.B. The only time when fees are added together is when an application involves both the erection of buildings for residential
purposes and of other types of buildings. In all other cases of applications for mixed developments only the highest of the fees
calculated is charged. 

THIS LEAFLET GIVES GENERAL GUIDANCE ONLY 
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Design and Access Statements 

Development Control
South Lakeland District Council
South Lakeland House
Lowther Street
KENDAL
Cumbria
LA9 4DL
Tel: (01539) 733333  Fax: (01539) 717355
Email: development.control@southlakeland.gov.uk

A Guidance Note For Applicants

Changes to the planning legislation which come into effect from 10th August 2006 now require a design and access
statement to be submitted with all planning and listed building applications except: -

• A material change in the use of land or buildings

• Engineering or mining operations

• Householder applications

They are not required for applications relating to advertisement control, tree preservation orders or storage of
hazardous substances.

Failure to submit a design and access statement will invalidate your application.

What is required in a Design and Access Statement?

The design and access statement should cover both the design principles and concepts that have been applied to the
proposed development and how the issues relating to access to the development have been dealt with.

The Design Component

The design principles and concepts should include information on: -

1. Amount - how much development is proposed e.g. how many houses or how much floor space is proposed

2. Layout - the siting and spacing of the development on the site

3. Scale - the height, width and length of a building or buildings in relation to its surroundings

4. Landscaping - the type and location of the planting proposed and details of how this will be maintained.

5. Appearance - details of the external form of development, its architecture, materials, decoration, lighting, colour
and texture

The Access Component

This should relate to access to the development only and does not extend to internal aspects of individual buildings. 
The following details should be provided: -

1. Convenience Of Access - to buildings, spaces and the public transport network

2. Planning Policy - how relevant planning policies have been taken into account

3. Consultation - details of any consultation undertaken and how this advice has been used

4. Access For Emergency Vehicles - where relevant this should include circulation routes

Listed Building Applications

In addition to the information listed above details of how the design has taken account of the following will also be
required: -

• The historic and special architectural importance of the building

• The particular physical features of the building that justify its designation as a listed building
(continued overleaf)
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• The buildings setting

• The need to balance the requirements of the Disability Discrimination Act and the historical and architectural
significance of the building

Further Information

The above details are a summary of the information that is required. The full requirements are set out in Circular
01/2006, which can be downloaded, from the Department for Communities and Local Government website
www.communities.gov.uk

Advice on how to compile a Design and Access Statement has been produced by CABE and can be down loaded from
their website www.cabe.org.uk



Planning Drainage Supplement Form  PA3
 

 

APPLICATION NO. 

If your application includes the provision of eithe r new non-mains foul drainage or connection to 

existing non-mains foul drainage, please complete t his form and attach it to your Planning 

Application Form (PA1). 

This form is designed to assist an applicant in dem onstrating that a development can be effectively 

served by a non-mains sewage treatment system witho ut inadvertently affecting the environment, 

amenity, or public health. The check list, containe d within this form, is based on and should be 

completed in conjunction with DETR Circular 3/99 – ‘Planning requirement in respect of the use of 

non-mains sewerage incorporating septic tanks in ne w development’, DTLR Building Regulations 

2002 Section H – ‘Waste water treatment and cesspoo ls’ and BS 6297: 1983 – ‘Design and 

installation of small scale sewage treatment works and cesspools’. 

In response to the information you provide, South L akeland District Council, Development Control 

team will inform you if any further information wil l be needed to satisfy the requirements of the 

previously mentioned guidance and regulation.   

APPLICANT NAME.  

SITE ADDRESS.  

  

  



Planning Drainage Supplement Form  PA3
 

 

  

           

Please indicate the distance, in metres, between any part of the site and the 

nearest public sewer (Information regarding the position of public sewer 

systems can be obtained from United Utilities. Alternatively, such information 

can be viewed in the reception area of South Lakeland House, Kendal). 

New 

(Go to Q7) 

Please circle whether you are connecting to a new or existing non-mains foul 

drainage system. 

Existing 

(Go to Q3) 

Have you provided information relating to the size / capacity of the existing foul 

drainage treatment system and the number of properties currently connected to 

it? 

Yes No 

Using table 1 below, estimate the current daily flow that the system is taking. 
Property Volume per person 

(Litres per day) 

Property Volume per person 

(Litres per day) 

Domestic* 180 Offices 55 

Hotels/ Guest Houses 250 Factories 65 

Restaurants 25 Public Houses 15 

Campsites (tents) 75 Caravans 120 

Day School 50 Rest Homes 300 

Boarding School 180 Hospitals 450 

*Usually calculated as 1 person per bedroom + 0.5 person per house. 

e.g. A 4 bedroom house would equal a flow rate of 4.5 x 180 = 810 litres per day 

  

Using table 1 above, estimate the proposed increase in daily flow that the 

system will take should this development be approved. 

Have you included information relating to the soakaway or other final effluent 

disposal arrangements? Include evidence of any Consent to Discharge granted 

by the Environment Agency. 

Yes No 
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Planning Drainage Supplement Form  PA3
 

 

 
 

Have you included a plan showing the route of drainage pipes leading to the 

treatment system, the location of the treatment system, and the position and 

extent of the soakaway, including the position of any other treatment system 

that serves adjacent properties? (If you are proposing a new non-mains 

drainage systems go to Q8. If you are connecting to an existing non-mains 

drainage system go to Q11) 

Yes No 

Have you provided information relating to the size / capacity / type of proposed 

foul drainage treatment system? If application is for a cesspool, a detailed 

statement as to why this method has been employed is required.  

Yes No 

Using table 1 below, estimate the proposed total daily flow to the system. 
Property Volume per person 

(Litres per day) 

Property Volume per person 

(Litres per day) 

Domestic* 180 Offices 55 

Hotels/ Guest Houses 250 Factories 65 

Restaurants 25 Public Houses 15 

Campsites (tents) 75 Caravans 120 

Day School 50 Rest Homes 300 

Boarding School 180 Hospitals 450 

*Usually calculated as 1 person per bedroom + 0.5 person per house. 

e.g. A 4 bedroom house would equal a flow rate of 4.5 x 180 = 810 litres per day 

Have you provided percolation test results? If not, have you explained why 

not? Yes No 

Is any part of the proposed or existing foul drainage system located on land 

susceptible to flooding? If yes, provide detail.  Yes No 

Will any part of the proposed or existing system be located within 50 metres of 

a non-mains drinking water supply? If yes, provide detail. Yes No 

Will any part of the system be located within 10 metres of a watercourse? If 

yes, provide detail. Yes No 
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Planning Drainage Supplement Form  PA3
 

 

 
 

Have you provided information relating to what measures you intend to use in 

order to minimise possible odour or noise nuisance from this system? Yes No 

Will any part of the existing or proposed treatment system be located within 7 

metres of a habitable building? Yes No 

Has information been provided detailing how the existing or proposed system 

will to be maintained? Yes No 

I declare that the above information is factually correct.

Name Signature Date 
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