Affordable Housing Application Process

These guidance notes aim to supplement the Council’s existing “Guidance Notes for Prospective Developers for Affordable Housing for Local People”, “Guidance Note for Vendors, Solicitors, Surveyors etc. Re-Sales of Houses/Flats Subject to s106 Agreement” and “Low Cost Home Ownership in South Lakeland” leaflet. The notes relate to private rented affordable, discounted sale and shared equity/ownership schemes. The process forms part of the s106 agreement used to regulate such schemes. 

Initial Sales/Lets - New Housing Schemes (Non-Housing Corporation Funded)

1. The housing developer must advise the Council (Community & Housing Manager) when scheme is ready to be allocated (if a large scheme this may be done in several phases), giving a minimum of ten working days notice. 

2. The Community & Housing Manager will then arrange, within a further ten working days, to send details (by way of a standard form) to the developer in order for this information to be included in an advert. 

3. The developer will then arrange to advertise this (at the developer’s expense) as they would any other property (but stating the affordable housing details and eligibility criteria), inviting applications* from the date of the first advert. (Applicants must complete the Council’s standard form and return this to the Community & Housing Manager). No applications will be accepted before this date. Adverts should include a closing date for applications as agreed with the Council. No applications received after this date will be considered.

4. The Community & Housing Manager will assess all applications (those that have completed the Council’s standard form) received within the above period of time and then provide lists of approved applicants to the housing developer This will be provided within fifteen working days of the closing date.

5. The Community & Housing Manager will write to all applicants after the closing date to advise them as to whether they qualify. This will clearly state the process for allocation of the homes. It should also warn the applicant that there could be more applicants than homes available. 

6. The housing developer will then allocate the affordable homes to those applicants in a position to proceed with the purchase of the home on the basis of approved list. Private landlords will be able to undertake their usual checks before allocating a tenancy (minimum twelve months assured shorthold) and can reject an approved applicant subject to agreement with the Council provided the explanation provided is reasonable.

7. The housing developer will be required to give the Community & Housing Manager an update of the Council’s approved list following sale/letting of the homes in order that the Council can check that approved applicants were sold/let the affordable homes and also to see which sales/lets may have fallen through.  

Re-Sales/Re-lets (Non-Homes and Communities Agency Funded)

1. Private landlords must inform the Council when a tenancy is due to end.

2. Applicants must complete the Council’s standard form and return this to the Community & Housing Manager. The form must state what properties (specific addresses) they are applying for.

3. The Community & Housing Manager will assess each application and write to the applicant, within ten working days, to inform them as to whether they qualify for the properties they applied for. This will state that the approval will last only six months.

4. No general area approvals will be given.

5. Vendors can only sell a property once they have obtained proof that the Council has approved the prospective purchaser and that this is still valid, i.e. is less than six months ago. Similarly private landlords can only re-let the property once they have obtained proof that the Council has approved the prospective tenant and that this is still valid, i.e. is less than six months ago. They will be required to give the Council the name of the person to whom they eventually sell/let the property and the price/rent involved.

6. Private landlords will be able to undertake their usual checks before allocating a tenancy (minimum twelve months assured shorthold) and can reject an approved applicant subject to agreement with the Council provided the explanation provided is reasonable.

7. Applicants will be advised that they must advise the Council (Community & Housing Manager) in writing if their circumstances change between getting approval and completing purchase/tenancy for the property and that legal action may be taken against the purchaser if they fail to advise the Council.

Eligibility 

1. Applicants must satisfy the local connection and housing need qualification in the s106 agreement as well as immigration status criteria (as defined by the Council’s Housing Allocation Scheme).

2. For new low cost home ownership, applicant’s income and capital will be assessed (proof will be required). Applicant’s gross income will be multiplied by a factor of 3.5 (2.9 for joint applicants) and added to their capital. To qualify for affordable properties, which must be suitable to their needs, the total must be less than the entry-level property price for the relevant housing market area (shown as Lower Quartile Prices in the Council’s Strategic Housing Market Assessment), however households able to afford the open market price of an affordable property (using the calculation above) will not qualify (see note below). In the case of re-sales where the affordable price is more than the entry-level price the total must be no more than the affordable price of the property applied for.

3. For new private rented affordable properties and re-lets, applicants will only qualify if 25% of their total gross weekly or monthly income is less than the affordable rent for a property type suitable to their needs.

4. The affordable home must be suitable to their needs, i.e. single person (under fifty five years) – one or two bedroom flat; couple (under fifty five years) – one or two bedroom flat or house; single person (over fifty five years) – one or two bedroom flat or bungalow; couple (over fifty five years) – one or two bedroom flat or bungalow; family with one child – two or three bedroom flat or house; family with two children – two or three bedroom house; family with three or more children – three or four bedroom house. If no appropriate applicants are forthcoming (in terms of property suitability) the Council may allow some discretion to the developer or it may ask the developer to re-advertise the properties.

Applicants can appeal against the Council’s decision by writing to the Corporate Director (Communities).

Note: In some cases there may be housing schemes with similar properties being sold at different affordable prices. In such cases applicants will be made eligible for the price suited to their financial circumstances.

Housing Corporation Funded Schemes (New-Build Homebuy)

The following applies to both initial sales and re-sales:

1. All applicants must register with the Homebuy Agent (in Cumbria this is Riverside Housing Association)

2. The Homebuy Agent will check whether applicants meet the general eligibility criteria set by the Homes and Communities Agency.

3. Once properties are ready to be sold/re-sold the housing association who retains the share of the equity will contact the Homebuy Agent and provide the relevant details. The Homebuy Agent will provide a list of applicants to the housing association in accordance with the eligibility criteria.

4. The period from the housing association contacting the Homebuy Agent to the Homebuy Agent providing the approved list to the housing association will be completed within four working days.

5. The housing association will then arrange to sell the properties to eligible applicants. The housing association will be responsible for ensuring applicants meet the eligibility criteria set within s106 agreements.

6. The housing association will provide details to the Council of approved applicants upon request.

For further information contact:

Lucy Reynolds, Affordable Housing Officer, Community and Housing 
(01539 797773) l.reynolds@southlakeland.gov.uk
